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1 INTRODUCTION 

1.1 SAFETY AND HEALTH POLICY STATEMENT 

Power Integrations, Inc. has developed and implemented this written Injury and Illness Prevention 
Program (IIPP) to provide a healthy and safe workplace for all employees.  Power Integrations’ 
policy and commitment is to comply with the requirements and spirit of the law, and provide a 
safe and healthful work environment for employees.  Power Integrations has implemented this 
Injury and Illness Prevention Program and expects and requires all employees, as a condition of 
employment, to follow the safety rules, practices, and procedures set forth in this program. 

 

Workplace safety and health for each employee is a high priority for Power Integrations.  The 
main objective of the Power Integrations’ Injury and Illness Prevention Program is to prevent 
employees from being injured or becoming ill on the job.  Injury prevention shall be a cooperative 
effort on the part of all managers, supervisors, and employees. 

 

A safe and healthy workplace requires commitment and cooperation from all company personnel.  
The only safe place to work is one where all personnel follow safe work procedures, pay attention, 
and use common sense.  Everyone at Power Integrations is personally responsible for accident 
prevention and the success of our Injury and Illness Prevention Program. 

 

 

Jennifer Lloyd 

President & CEO   
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1.2 ACKNOWLEDGMENT OF RECEIPT OF IIPP 

 

 

I acknowledge that I have read, understand, and will comply with the safety policy and procedures 
described in the Company’s Injury and Illness Prevention Program.  I agree to abide by the 
Company’s General Code of Safe Practices, which I have read and understand. 

 

 

 

Employee Name: _____________________________ 
   (Please Print) 

 

Signature: __________________________________ 

 

 

Date: ___________________________________ 
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2 INJURY AND ILLNESS PREVENTION RESPONSIBILITIES 

2.1 RESPONSIBILITIES FOR A SAFE WORK ENVIRONMENT 

To achieve the goals mandated by the Company’s Safety and Health Policy Statement, will be 
the responsibility of: 

2.1.1 EXECUTIVE MANAGEMENT 

The success of our Injury and Illness Prevention Program will be achieved and maintained with 
the active interest and participation by executive management.  Executive management will plan, 
organize and administer safety and health programs by establishing a policy, setting goals and 
objectives, assigning responsibility, motivating subordinates and monitoring program results. 

2.1.2 PROGRAM AUTHORITY 

The following individuals have the overall responsibility for the implementation of the Injury and 
Illness Prevention Program. 

Vice President of Corporate Development, Clifford Walker 

Manager of Human Resources, Bini Mathew 

Power Integrations has designated the above individuals with the responsibility and the authority 
over safety matters, and to ensure overall implementation of the Injury and Illness Prevention 
Program. Specific responsibilities and training may be delegated to qualified individuals.  

2.1.3 MANAGERS AND SUPERVISORS  

Conscientious managers and supervisors, with the proper training and attitude, are the key to a 
successful Injury and Illness Prevention Program. Safety leadership must: 

 Through training, study and vigilance, educate themselves about safety in general and 
safe work practices specific to Power Integrations. 

 Recognize the potential of real hazards of each job supervised. 

 Continuously observe and evaluate work conditions and procedures to detect and correct 
unsafe conditions and practices. 

 Enforce all safety rules, procedures and policies. 

 Discipline employees who do not comply with safety rules, procedures and policies. 

 Provide on the job training and employee orientation. 

 Promptly investigate injuries and accidents, and submit written reports of all injuries and 
accidents to the Manager Human Resources  

 Encourage employees to report unsafe conditions and to submit practical suggestions for 
correction. 

 Ensure that tools, equipment and protective devices are properly maintained and utilized. 

 Know the emergency procedures and advise employees of them. 

 Perform all duties, which will enhance the success of the Injury and Illness Prevention 
Program. 
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2.1.4 EMPLOYEES 

It is the obligation of every employee to comply with the requirements of the Injury and Illness 
Prevention Program at all times.  Employees are informed by this document that safe and healthy 
work practices, where written or unwritten, are required and mandatory for employment with 
Power Integrations.  Employees, who do not work safely and do not participate in Power 
Integrations IIPP, are subject to disciplinary action. 

Discipline, up to and including termination will occur for employees who engage in unsafe 
practices, including violations of Power Integrations Code of Safe Practices.  Power Integrations 
disciplinary policy applies especially to employees who know of and do not immediately report 
workplace hazards, particularly if failure to report hazards exposes others and/or property to 
unnecessary hazards or harm.  If you do not understand any portion of this program, please ask 
your supervisor, the Vice President of Corporate Development or the Manager of Human 
Resources. 

2.2 GENERAL CODE OF SAFE PRACTICES 

The purpose of the Code of Safe Practices is to assist you in making safety a regular part of 
your work habits.  This is a minimum guide to help identify your responsibility for safety. Your 
supervisor is obligated to hold you responsible for your safety by enforcing these rules and by 
providing you a safe work environment. 

 

 Report to your supervisor all accidents, near misses, and injuries, no mater how slight, 
which occur on the job. 

 Cooperate with and assist in investigations of accidents to identify the causes and to 
prevent recurrence. 

 Promptly report to your supervisor all un-safe acts, practices or conditions that you 
observe. 

 Obey all safety rules and follow published work instructions. 

 Wear personal protective equipment when working in hazardous areas, and/or as 
required by your supervisor. 

 Keep your work area clean and orderly at all times. 

 Desk drawers should not be left open 

 Be sure electrical cords for office equipment are not a trip hazard. 

 Do not overload electrical outlets. 

 Keep desk drawers clean and do not leave sharp object unprotected. 

 Only open one file cabinet drawer at a time to prevent tipping. 

 When moving office equipment, exercise judgment and proper lifting techniques. Seek 
assistance when needed. 

 Do not stand on chairs with wheels.  Use safety approved step stools or ladders. 

 Inspect all equipment prior to use and report any unsafe conditions to your supervisor. 
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 Submit suggestions for accident prevention that may assist in improved working 
conditions or work practices to your supervisor. 

 Do not report to work under the influence of alcoholic beverages or drugs, or consume 
them while on company premises.  All employees are required to adhere to the 
Company’s Alcohol and Drug Policy. 

 Do not participate in horseplay, fighting, or distracting fellow employees. 

 

Safety and injury prevention is the responsibility of everyone.  Employees should become 
thoroughly knowledgeable with and observe all safety practices specific to their job.  Failure to 
conform to any of the preceding Safety Rules may be cause for disciplinary action, up to and 
including termination. 

 

3 IDENTIFICATION OF WORKPLACE HAZARDS 

3.1 INSPECTIONS 

Periodic inspections are used by PI to identify unsafe conditions and work practices.  Inspections 
are performed: 

 
1. Whenever PI is made aware of a new or previously unrecognized hazard; and 
2. Semi-annually for all work areas. 

 
The Manager of Human Resources conducts inspections with assistance from a representative 
of the department, if necessary. Inspection results are provided to the department 
manager/supervisor so that important findings can be addressed immediately.  An Inspection 
Checklist (Appendix A) shall be used to document all issues identified during the inspection.  
Furthermore, corrective actions and completion dates shall be assigned to responsible parties 
(e.g., managers) and shall be noted on the inspection document.  For safety issues identified by 
a manger/supervisor, the manager/supervisor must notify the Manager of Human Resources.  
When necessary the issue will be reviewed by the VP of Corporate Development, and then routed 
to the appropriate employee, organization, or contractor for correction (e.g., Facilities). 
 
Inspections shall include a review of previous findings to ensure completion.  Copies of inspection 
findings should be filed with the Manager of Human Resources the Department Manager.   
 
In addition to internal inspections, “third-party” Environmental, Safety & Health inspections may 
occur over the course of a year, which may include: 

 
 Local Fire Department:  Fire Prevention; 
 California Department of Industrial Relations (Cal-OSHA):  Worker Safety inspections 

(complaint response or random); and 
 Insurance Carriers:  Workers’ Compensation and Loss Control (e.g., Fire) Insurance 

Carriers. 
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3.2 HAZARD EVALUATION 

This section describes the potential occupational health & safety hazards associated with the jobs 
and responsibilities of employees working at PI.  This information is used to prevent unsafe work 
conditions and identify safe work practices. 

 
PI’s system for identifying, evaluating, and preventing occupational health and safety hazards 
includes: 
 

 Review of applicable General Industry Safety Orders (CCR Title 8) and other nationally 
recognized standards that apply to the PI operations; 

 Review of all accident, injuries and illnesses that have occurred at PI; 
 Initial and periodic inspections of all work areas; and 
 Evaluation of information provided by employees. 

 
PI’s potential health and safety hazards can be divided into the following job classifications: 
 

 General and Administrative; 
 Research and Development; 
 Sales and Marketing and; 
 Production and Shipping/Receiving. 
 

3.3 SAFE WORK PRACTICES 

Safe Work Practices provide a standardized set of operating procedures, which include safety 
rules, and procedures.  The Safe Work Practices convey operational procedures, process 
information, safe work conditions, practices, and protective/safety equipment needed to eliminate 
or mitigate identified safety and health hazards.  These practices will be used for the employee 
training and inspection element of PI’s IIPP. 
 
Managers and/or supervisors are responsible for developing Safe Work Practices within their 
areas.  Department managers shall approve all such Safe Work Practices.  The guidelines for 
developing Safe Work Practices: 

 
 Are useful as a training tool for newly assigned employees and for refresher training 

for current employees; 
 Safe Work Practices are easy to understand and are recognized as the safety rules 

for a particular job; 
 Are enforceable, if necessary, with disciplinary procedures because they are simply 

stated rules and recognizable safety requirements which employees must follow; and  
 Can be incorporated into inspection programs as a set of requirements that should be 

monitored for compliance at each inspection interval. 
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3.4 MEDICAL EVALUATION 

Medical conditions may arise as a result of employment (i.e., occupational injury or illness) or that 
may affect employment (e.g., personal medical conditions, workplace-related injuries and 
illnesses).  Records associated with occupational injuries and/or illnesses will become part of the 
employee’s confidential medical/personnel file.  An occupational medical clinic, selected by PI, 
will usually provide medical evaluation services in these cases, including medical reports, 
restrictions, and return-to-work authorizations.  Personal medical record information will usually 
only involve work restriction and return-to work authorizations. 

 
On occasion, such services may also involve hospitals, the employee’s personal physician, or a 
physician specified by the Companies Workers Compensation carrier, The Hartford. 

3.5 UTILIZATION OF EXTERNAL RESOURCES 

PI may periodically contract the services of private EH&S (Environmental, Health & Safety) 
consulting firms.  This serves as a quality assurance check and assists PI with their compliance 
program.  Consulting services that may be used include, but are not limited to: 

 
 Fire Protection; 
 Industrial Hygiene; 
 Safety Engineering; and 
 Risk Assessment. 

 

4 ACCIDENT INVESTIGATIONS AND RESPONSE  

4.1 ACCIDENT INVESTIGATION 

Accident Investigations are intended to determine causative or contributing factors of occupational 
injuries and illnesses and are used in determining if any action is necessary in preventing 
recurrence.  They are not intended to “fix blame” upon an individual or group of individuals.  
Accidents are defined as an unexpected and undesirable event, frequently resulting in injury or 
property damage.  Accidents that do not result in injury or property damage are often referred to 
as “near misses.”  All accidents involving injury or property damage are to be investigated.  
Furthermore, “near misses” that could have produced significant injury or damage (e.g., 
hospitalization, death, environmental impact, and considerable property damage or business 
interruption) should also be investigated. 

4.2 ACCIDENT RESPONSE AND CORRECTIVE ACTION PROCESS 

When an accident occurs at PI, the employee or co-worker notifies his/her manager/supervisor 
about the event and, when necessary, calls 9-911.  Conditions that may require use of outside 
emergency assistance include, but are not limited to:  fire, serious medical emergency, or 
chemical spills. 
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If an employee illness or injury is not life threatening, then the employee should be immediately 
transported to a local clinic or hospital. 
 
In cases where the employee receives professional medical care as a result of an on-the-job 
injury, the employee will receive treatment and will return to work as directed by the treating 
physician. 
 
The supervisor or manager who was notified of the accident is to complete an Employer’s Report 
of Occupational Injury or Illness immediately.  The supervisor or manager must also provide the 
Employee’s Claim for Workers’ Compensation Benefits Form (available from Human Resources) 
to the employee within 24 hours. 
 
The Manager of Human Resources sends a copy of the Employer’s Report of Occupational Injury 
or Illness to The Hartford within 24 hours.  If appropriate, The Hartford files a Workers’ 
Compensation case and communicated the injury or illness to the Manager of Human Resources 
to enter the information on the OSHA 300 Log. 
 
The Manager of Human Resources determines, in conjunction with the VP of Corporate 
Development when necessary, whether the cause of the accident can be quickly fixed or whether 
a more detailed corrective action plan is needed.  If the problem is quickly fixed at the 
supervisor/manager level, the action is documented and filed in the employee’s medical record, 
with the Manager of Human Resources. 
 
The Manager of Human Resources tracks all accidents in an aggregate accident file containing 
the Employer’s Report of Occupational Injury or Illness. 
 
If the problem requires more extensive review, the employee’s manager and the VP of Corporate 
Development investigate the accident, determine what corrective action is necessary, and present 
those findings to the President/CEO. 
 
The President/CEO decides whether to approve the recommended plan and commit the 
resources needed to solve the problem.  If the plan is not approved, alternatives are evaluated 
and the President/CEO facilitates a solution.  The employee’s manager implements the corrective 
action in the department. 
 
The corrective action is documented and filed in the employee’s medical record, and copied to 
the Manager of Human Resources. 
 

4.3 ACCOMMODATING MEDICAL RESTRICTIONS 

Any PI employee returning to work after a medical absence of five or more days is required to 
bring a Return-to-Work Authorization form signed by a physician to the Manager of Human 
Resources prior to returning to work. 
 
The Manager of Human Resources, with concurrence from the employee’s manager, The 
Hartford, and involved medical professionals, will assess the appropriateness of the employee 
returning to work based on the employee’s present health status, and will evaluate the medical 
restrictions based on knowledge of the job requirements. 
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The Manager of Human Resources will track all absences from work related injury or illness on 
the OSHA 300 Log. 
 
The Manager of Human Resources will confer with the employee’s manager to assure that an ill 
or injured employee’s job is analyzed and that medical restrictions are accommodated, if possible. 
 

4.4 UTILIZATION OF EXTERNAL RESOURCES 

If necessary, PI will utilize the services of a consultant(s) to assist in conducting an accident 
investigation when specialized expertise is required.  Consulting services that may be used 
include, but are not limited to: 

 Fire Protection; 
 Industrial Hygiene; 
 Safety Engineering; and 
 Risk Assessment. 
 

5 EMPLOYEE COMMUNCIATIONS 

5.1 CORPORATE SAFETY AND HEALTH 

It is PI’s policy that there must be open, two-way communication between management and 
employees, especially with respect to environmental, health, and safety issues.  No procedures 
or work practices should be implemented that impedes this communication process. 
 
The IIPP is designed to allow and encourage employees to communicate with various levels of 
management on EH&S issues and also to provide the necessary mechanisms for management 
to keep employees informed regarding matters important to their health and safety.  Employees 
are advised that there will be no reprisals or other job discrimination for expressing any concern, 
comment, suggestion, or complaint about a safety-related matter.  Furthermore, employees are 
informed of their other right and protection under the law, such as: 

 
 Access to medical records; 
 Access to Material Safety Data Sheets for chemical use; and 
 Right to refuse unsafe/hazardous work. 

5.2 COMPANY SAFETY POLICY 

 
It is the policy of the Company to have a safe and healthful workplace.  To that extent, we have 
implemented this Injury and Illness Prevention Program. 
 
Members of management are expected to do everything within their control to assure a safe work 
environment and to comply with Federal, State, and Local safety regulations and standards. 
 
Employees are expected to obey safety rules, follow established safe work practices, and to 
exercise caution and good judgment in all of their work activities. 
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All employees are expected to report any unsafe conditions to their supervisor, immediately.  
Employees at all levels of our organization must take responsibility to correct unsafe conditions 
when possible.  If corrections cannot be easily implemented, steps should be taken to make 
management aware of the issues and corrective actions as soon as possible. 
 
By working together, we will be successful in maintaining a safe and healthful work place from 
which we will all benefit. 
 

5.3 COMMUNICATION POLICY AND SAFETY RULES 

To communicate general safety policies and rules, all employees shall receive their initial New 
Employee Safety Orientation from Human Resources.  Specific policies and job procedures are 
to be reviewed with the new employee by their Manager.  This orientation shall be documented 
by completing a New Employee Orientation Checklist.  This form will be maintained by Human 
Resources, in the employee’s file. 
 
Communication meetings are encouraged between management/supervisors and workers to 
cover all aspects of employee safety.  These meetings can either be dedicated to cover EH&S 
issues, or can be part of other, regularly scheduled meetings (e.g., departmental staff meetings, 
planning meetings, group meetings, etc.) 
 
PI also utilizes an electronic mail program to communicate the safety policy directly to all 
employees.  Employees are encouraged to use electronic mail to notify supervisors or managers 
of any safety deficiencies or hazards.  Corrective actions may also be reported to employees via 
this system.  Additional methods of communicating information directly to employees will be 
through the use of bulletin boards, memos and the Power Integrations Human Resources Intranet 
site.  From time to time it may be necessary to issue EH&S information or reminders to employees 
in the form of bulletins.  Safety posters, memoranda from management, and required postings 
(e.g., Workers’ Compensation notices, OSHA posters, OSHA 300 Log summary, etc.) will be 
posted on bulletin boards, located in the lunchrooms, for employee review.  
 

5.4 EMPLOYEE COMPLIANCE AND SAFETY CONCERNS 

PI recognizes that employee contributions to the EH&S program serve the company well by 
assisting in creating a safe and healthful work environment and often improve employee morale 
and productivity.  As such, it is important for employees to be recognized for these contributions.  
When employees are evaluated by their supervisors and managers, safety & health performance 
should be evaluated with the same level of importance as productivity, technical ability, quality, 
dependability, and so on. 
 
On the other hand, poor safety performance must be corrected just as poor performance 
measures in other areas must be addressed.  Violation of EH&S policies will not be tolerated 
because of the potentially severe consequences.  The outcome of such violations could include: 
personal injury or illness; injury or illness inflicted upon co-workers impact; equipment, property, 
or facility damage; and business interruption and financial loss. 
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Therefore, violations of EH&S policies may be grounds for disciplinary action up to and including 
termination.  
 

6 TRAINING & EMPLOYEE INFORMATION  

6.1 GENERAL SAFETY INFORMATION 

PI will provide training and instruction to: 
 
1.  To all new employees; 
2.  To all employees given new job assignments for which training has not been previously 

received; 
3.  Whenever new processes, procedures, or equipment are introduced in to the 

workplace and represent a new hazard; and 
4.  Whenever PI is made aware of a previously unrecognized hazard. 

 
Training and instruction shall include: 

1.  A review of potential safety and health hazards identified in employee work areas; 
2.  Necessary means of minimizing potential hazards, including safe work conditions and 

work practices; and 
3.  Instruction on any safety equipment or personal protective equipment, which should 

be used. 
 

6.2 NEW EMPLOYEE ORIENTATION 

One of the most critical employee training programs is New Employee Orientation.  Human 
Resources will meet with new employees and supply a general safety orientation.  The new 
employee’s manager will review specific job-related safety information with an employee on 
his/her first day of work. 

6.3 WORKERS’ COMPENSATION 

Human Resources shall take the following action with respect to Workers’ Compensation: 
 

 Provide a Facts About Workers’ Compensation pamphlet and an explanation of 
workers’ compensation benefits to new employees at the time of hire; 

 Explain workers’ compensation benefits (temporary disability payments, mileage, 
medical & therapy fees, and medical visits on work time) and restrictions (e.g., one 
primary treating physician, physician authorized time off), and give the Facts For 
Injured Workers pamphlet to injured employees at the time of a work-related incident; 

 Notify employees in writing, at time of hire, of their right to pre-select a treating 
physician in the event of a work-related injury/illness; 

 Notify employees via posted notice that voluntary recreational/social activities are 
excluded from workers’ compensation coverage; 

 Regularly interpret Workers’ Compensation reports for management; and  
 Provide manager/supervisor training regarding Workers’ Compensation regulations: 
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Informing them of the necessity of reporting occupational injuries/illness no later than 
24 hours of knowledge of the injury; providing a claim form to the injured employee no 
later than 24 hours after the injury; and ensuring that discrimination does not occur 
against employees claiming a work-related injury. 
 

7 RECORDKEEPING AND DOCUMENTATION 

7.1 INSPECTIONS 

Inspection records and corrective action documentation of PI’s work areas will be kept by Human 
Resources following necessary review by the VP of Corporate Development. 

7.2 TRAINING RECORDS 

Training records of PI employees will be kept by Human Resources following successful 
completion of a class. Training records are maintained as hardcopy or kept electronically. 
 

7.3 MEDICAL RECORDS 

Medical surveillance records and related industrial hygiene sample data are to be maintained by 
the Manager of Human Resources as required by law.  These records include any specific work 
hazard training. 
 

The following guidelines will be used by the Manager of Human Resources in the handling of 
employee medical records: 
 

 Employee health records will be retained for the duration of employment and any 
additional duration as required by law; 

 Separate confidential and non-confidential information records on employee health 
records will be kept; 

 Access to confidential health information will be controlled; and 
 Subpoenas will be complied with while protecting privileged information on litigated 

files. 
 

7.4 ACCIDENT STATISITICS – OSHA 300 LOG 

The following guidelines will be used by the Manager of Human Resources in maintaining the 
OSHA 300 Log: 
 

 Maintain a log and summary of all recordable occupational injuries and illnesses at PI; 
 Number and enter each recordable injury or illness on the OSHA 300 Log and the 

Supplementary Record no later than six working days after knowledge of a recordable 
injury or illness; 

 Keep OSHA logs current and retain them as required by law; 
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 The Manager of Human Resources will conspicuously post a summary copy of the 
OSHA 300 Log locally (no later than February 1, until April 30, annually); and 

 Report (to Cal-OSHA, within 48 hours) any occupational incident, which results in a 
fatality or hospitalization of five or more employees. 

 

7.5 ACCIDENT INVESTIGATION & EMPLOYEE COMPLAINTS 

Accident investigation and employee complaint records will be kept on file by the Manager of 
Human Resources following presentation/review to the VP of Corporate Development. 

8 PROGRAM AUDIT & REVIEW 

PI’s Manager of Human Resources will conduct an annual review of the Injury & Illness 
Prevention Program (IIPP) to ensure that the program reflects current company policies 
and practices, complements management responsibilities and incorporates any process 
or facilities changes that have occurred. 
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Form A (ALL SITES) – SAFETY SURVEY CHECKLIST 
BUILDING/ZONE   SURVEYOR’S NAME  
DATE OF SURVEY   LAST SURVEY’S DATE  

1.0 GENERAL SAFETY 

1.1 

General 

Slipping hazards present / floors are not clean, dry, smooth, and in good condition V 
 

NV 
 

N/A 
 

1.2 Area is not clean, orderly, or maintained properly V 
 

NV 
 

N/A 
 

1.3 Aisles or walkways cluttered V 
 

NV 
 

N/A 
 

1.4 Floor mats are not slip-resistant V 
 

NV 
 

N/A 
 

1.5 Unsafe stairwell conditions / stairways missing anti-slip tread / handrails V 
 

NV 
 

N/A 
 

1.6 Accumulated trash / recycling materials; i.e., cardboard V 
 

NV 
 

N/A 
 

1.7 
Inadequate space between desk & furniture to provide safe passing with 30” clear 
access 

V 
 

NV 
 

N/A 
 

1.8 Desk & file drawers not closed V 
 

NV 
 

N/A 
 

1.9 Carpeting in poor condition – rips, tears, frays V 
 

NV 
 

N/A 
 

1/10 Tripping hazards are present V 
 

NV 
 

N/A 
 

1.11 First Aid Kits inadequately stocked and not easily accessible V 
 

NV 
 

N/A 
 

1.12 
Electrical cord running across / through doorways and/or wall openings, under 
mats/carpet 

V 
 

NV 
 

N/A 
 

1.13 Sharp corners / edges exposed V 
 

NV 
 

N/A 
 

1.14 
Electrical panels / transformers not easily accessible – must maintain 36” clear (front) 
& 6” (side) access 

V 
 

NV 
 

N/A 
 

1.15 No clear access to standpipe, fire hose, sprinkler valves V 
 

NV 
 

N/A 
 

1.16 Exits locked during business hours V 
 

NV 
 

N/A 
 

1.17 Exit obstructed and/or hazards present V 
 

NV 
 

N/A 
 

1.18 Inadequate lighting in aisles/stairways/exits/workspace V 
 

NV 
 

N/A 
 

1.19 Shelves in poor condition / materials improperly stored V 
 

NV 
 

N/A 
 

1.20 
Damaged/malfunctioning equipment is not removed from service and tagged 
properly 

V 
 

NV 
 

N/A 
 

1.21 Modular furniture is not properly installed V 
 

NV 
 

N/A 
 

1.22 Microwave ovens / toasters left unattended V 
 

NV 
 

N/A 
 

1.23 Broken pallets in use V 
 

NV 
 

N/A 
 

1.24 Chipped / cracked / broken glass V 
 

NV 
 

N/A 
 

1.25 Elevator emergency phone dialing correctly V 
 

NV 
 

N/A 
 

1.26 Lab doors secured V 
 

NV 
 

N/A 
 

1.27 Food / drink found in lab V 
 

NV 
 

N/A 
 

1.28 UPS Clean and Clear V 
 

NV 
 

N/A 
 

1.29 Only OSHA-approved ladders V 
 

NV 
 

N/A 
 

1.30 Ladders must be stored flat on the floor or when stored upright and secured V 
 

NV 
 

N/A 
 

1.31 
Stacks on floor must not exceed 72” in height. Loose items must be wrapped with 
plastic wrap 

V 
 

NV 
 

N/A 
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1.32 Heavy items must be kept on lower shelves, preferably between knees and chest height.  V 
 

NV 
 

N/A 
 

    
 

 

2.0 ELECTRICAL HAZARDS 

2.1 

General 

Switch / outlet covers are broken or missing V 
 

NV 
 

N/A 
 

2.2 Cords and wires in poor condition / damaged V 
 

NV 
 

N/A 
 

2.3 “Live” connections in electrical equipment are exposed V 
 

NV 
 

N/A 
 

2.4  V 
 

NV 
 

N/A 
 

2.5 No cover on electrical panel box or door / panel door not closed  V 
 

NV 
 

N/A 
 

2.6 Liquids present around electrical panels and/or transformers V 
 

NV 
 

N/A 
 

2.7 Extension cords used improperly (piggybacked) V 
 

NV 
 

N/A 
 

2.8 Round prongs missing from grounded plugs V 
 

NV 
 

N/A 
 

2.9 
Safety 

Interlocks 
Safety interlocks must not be bypassed or defeated. V 

 
NV 

 
N/A 

 

2.10 
GFCI 

Receptacles 
Test GFCIs outlets. V 

 
NV 

 
N/A 

 

3.0 FIRE PROTECTION 

3.1 

General 

Fire extinguisher locations are not clearly marked V 
 

NV 
 

N/A 
 

3.2 Fire extinguishers improperly mounted, missing, or inaccessible V 
 

NV 
 

N/A 
 

3.3 Fire extinguishers not fully charged V 
 

NV 
 

N/A 
 

3.4 Fire extinguishers have current certification / inspection date V 
 

NV 
 

N/A 
 

3.5 Evacuation plans are not posted / are not current V 
 

NV 
 

N/A 
 

3.6 Combustibles not stored properly V 
 

NV 
 

N/A 
 

3.7 Space heaters don’t have auto shut-off / UL listing V 
 

NV 
 

N/A 
 

3.8 Sprinklers damaged, corroded, painted over V 
 

NV 
 

N/A 
 

3.9 
Stairways, cabinets, bin tops, or signage obstruction from lack of clear space of at 
least  18” or 36” for ceilings higher than 12’. 

V 
 

NV 
 

N/A 
 

3.10 Fire-rated doors are not closed V 
 

NV 
 

N/A 
 

4.0 SIGNAGE 

4.1 

General 

Warning signs are missing on the electrical panels (i.e. 36” clearance) V 
 

NV 
 

N/A 
 

4.2 Door exit directions are not clearly marked V 
 

NV 
 

N/A 
 

4.3 Lights out in exit signs V 
 

NV 
 

N/A 
 

5.0 SEISMIC 

5.1 

General 

Unused pallets or boxes stacked on end too high V 
 

NV 
 

N/A 
 

5.2 Inadequate space under workstation to “duck & cover” V 
 

NV 
 

N/A 
 

5.3 
Equipment weighing 400 lbs. or more and/or greater than 60”in height must be 
braced. 

V 
 

NV 
 

N/A 
 

6.0 AED 

6.1 

General 

Obstructed path to AED V 
 

NV 
 

N/A 
 

6.2 AED does not indicate a ready status / no flashing green light V 
 

NV 
 

N/A 
 

6.3 AED electrode pads and battery have expired V 
 

NV 
 

N/A 
 

7.0 EMERGENCY PROCEDURES 
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7.1 
Spill 

Equipment 
Spill kit must be available & supplies at adequate levels.  V 

 
NV 

 
N/A 

 

7.2 
Eye Wash  
& Shower 
Stations 

Flow must be tested monthly and the tests label is current. 
Eye Wash/Shower must be visible from all directions and identified by adequate 
signage. 

V 
 

NV 
 

N/A 
 

8.0 CHEMICAL SAFETY 

8.1 
Container 

Labels 

All chemical containers, squeeze bottles, cabinets, sinks, and storage areas must be 
labeled with their contents and the hazards involved. Labels will identify the contents 
by name and list hazards as in HMIS & NFPA (704 labeling) standards. 

V 
 

NV 
 

N/A 
 

8.2 
Chemical 

Segregation & 
Storage 

Any volume of Class I/II liquids >10 gallons must be in approved cabinets. Flammable 
chemicals must be stored in approved cabinets when not in use. These cabinets must 
have self-closing doors. Flammable chemicals must be kept away from heat, flame 
and incompatible chemicals such as acids, caustics, or oxidizers. Acids must be stored 
in approved acid cabinets with a 1 hour rating. No chemicals will be stored or used in 
carpeted areas. 

V 
 

NV 
 

N/A 
 

8.3 

Hazardous 
Liquids 

Secondary 
Containment 

Secondary containment must be clean, dry, and free of contamination. V 
 

NV 
 

N/A 
 

8.4 

Compressed 
Gas Cylinders  

& Dewars 
Restraints 

Compressed gas cylinders must be secure and in the correct location secured to carts, 
racks, or walls using 2 non-combustible restraints placed at 1/3 and 2/3 height of each 
tank. 

V 
 

NV 
 

N/A 
 

8.5 
Compressed 
Gas Cylinder 

Caps 
Compressed gas cylinders must have caps screwed on when not in service. V 

 
NV 

 
N/A 

 

8.6 
Class I/II 
Liquids 

Class I Flammable and Class II Combustible Liquids are dispensed using bonding 
and/or grounding. 

V 
 

NV 
 

N/A 
 

8.7 
Piping & 

Tubing Labels 

Piping and tubing carrying hazardous material, e.g., compressed air, inert gases, 
corrosives must be properly labeled with the content, hazard class, and flow direction. 
Labels must be applied at 20’ intervals, where pipes enter or exit a wall and where 
they emerge from behind an obstruction. 

V 
 

NV 
 

N/A 
 

8.8 
Emergency 
Shut-Off 
Valves 

Emergency shutoff valves must be clearly labeled and accessible. V 
 

NV 
 

N/A 
 

8.9 Tank Labeling 
All tanks containing hazardous materials must be properly labeled with content and 
hazard warnings, or with content, hazard class and NFPA diamond. 

V 
 

NV 
 

N/A 
 

9.0 CHEMICAL WASTE & WASTE STORAGE 

A generator may accumulate hazardous waste for up to one year if all of these requirements are met: 

9.1a 

Satellite Area 
Waste 

Retention 

Waste must be accumulated in a container (not a tank) located at or near the point of 
waste generation. 

V 
 

NV 
 

N/A 
 

9.1b 
Containers must be under the control of the operator of the process generating the 
waste. 

V 
 

NV 
 

N/A 
 

9.1c 
Accumulation start date must be clearly marked on the container and visible for 
inspection. 

V 
 

NV 
 

N/A 
 

9.1d Check waste labels to ensure they are not stored over 6 months. V 
 

NV 
 

N/A 
 

9.2 
Satellite 

Hazardous 
Waste Cans 

Satellite cans are properly labeled. V 
 

NV 
 

N/A 
 

9.3 
Hazardous 

Waste 
Segregation 

All waste must be properly segregated. V 
 

NV 
 

N/A 
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9.4 
Hazardous 

Waste 
Labeling 

All hazardous materials containers, including shipping containers, must be labeled to 
indicate contents, a statement of the hazard class (e.g., flammable, corrosive) and 
accumulation start date. 

V 
 

NV 
 

N/A 
 

9.5 

Waste 
Containers 
Closed & 
Secured 

Hazardous waste containers are to be closed during transfer and storage. For this 
purpose, containers are closed when all lids, gaskets, and locking rings are in place and 
secured. During accumulation, containers holding solid waste, e.g. absorbents, rags, 
gloves which may be contaminated with non-volatile, non-poisonous substances are 
considered closed when kept covered by a lid. 

V 
 

NV 
 

N/A 
 

9.6 
Empty 

Containers 
Empty containers are properly labeled and stored. V 

 
NV 

 
N/A 

 

9.7 
Inspections 

Sheets 
Review Hazardous Material/Waste Inspection Form in each area containing waste or 
where hazardous materials are stored. 

V 
 

NV 
 

N/A 
 

9.8 
Waste Storage 

Areas 

Waste storage areas must be properly labeled and may require secondary 
containment. They must be kept clean, dry and free of spills, well-lit and organized to 
facilitate access in the event of a spill. 

V 
 

NV 
 

N/A 
 

10.0 PERSONAL PROTECTIVE EQUIPMENT 

10.1 
PPE 

Availability 
Personal protective equipment (PPE) properly stored in good condition and worn when 
required.  

V 
 

NV 
 

N/A 
 

10.2 PPE Signs 
Where PPE is required, signs indicating the specific types of PPE must be posted, e.g., 
hearing protection around emergency generators, safety glasses when using chemicals, 
hard hats around construction. 

V 
 

NV 
 

N/A 
 

10.3 Use of PPE Employees observed not wearing proper PPE. V 
 

NV 
 

N/A 
 

11.0 MACHINE GUARDING 

11.1 
Rotating 

Machinery, Nip 
& Pinch Points 

Nip or pinch point locations on machines where employee appendages could be 
severed, crushed, squeezed, cut, or otherwise injured must have effective barriers or 
guards. 
Similarly, areas of rotating machinery where clothing, hair or appendages could be 
caught and pulled in must have effective barriers or guards. 

V 
 

NV 
 

N/A 
 

11.2 

Rotating 
Machinery, Nip 
or Pinch Points 
Warning Labels 

Universal (pictorial) warning labels must be affixed to equipment at locations of 
potential rotating machinery, nip or pinch point hazards. 

V 
 

NV 
 

N/A 
 

12.0 FIRE EXTERIOR ITEMS 

12.1 Access 
Hydrants, sprinkler risers, Fire Department connections and post indicator valves 
must have 36" clearance, free of vegetation, vehicles or other obstructions. 

V 
 

NV 
 

N/A 
 

12.2 
Fire Control 

Valves 
Fire control valves must be locked open. V 

 
NV 

 
N/A 
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GLOSSARY 
 

Acutely or extremely 
hazardous waste 

 Waste that can cause death, disabling personal injury, or serious 
illness 
 

Cal/OSHA  California Occupational Safety and Health Administration 
 

Class I Liquid 
 
 
Class II Liquid 

 OSHA designation for flammable liquids, i.e. any liquid having 
a flash point below 100ºF (37.8ºC) 
 
OSHA designation for combustible with flash points at or above 
100ºF (37.8ºC) and below 140ºF (60ºC) 
 

DTSC  DTSC California Department of Toxic Substances Control 
 

EPA  US Environmental Protection Agency 
 

HMIS  Hazardous Material Identification System 
 

Hot Work  Hot work is any process that can be a source of ignition when 
flammable material is present or can be a fire hazard regardless 
of the presence of flammable material in the workplace 
 

NFPA  National Fire Protection Association 
 

OSHA  Occupational Safety and Health Administration (Federal) 
 

RCRA  Resource Conservation and Recovery Act.  Federal law 
regulating hazardous waste management and administered by 
the EPA. 

 
 
 
 
 


